Coach’s SCHEDULE, as per the Fair Labor Standards Act and Non-Faculty Athletic Coaches memorandum from Mr. Thomas Krapsho of the PASSHE office. It is to be turned in, for prior approval each Friday, for the week starting the next day (Saturday).  It is to be reconciled and turned in to the Athletics Director (or designee) each Monday, following the week ending on Friday. Starting time(s) and ending time(s) for work hours, each day, must be recorded.  Lunch/dinner break hour(s) must be recorded, as well as a total number of hours for the day.
	Coach:____________________________            Schedule for pay period of ______________________, 20____        
    Title:____________________________                         Sport:___________________________                      Week:___________                


	Saturday
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	

	
	
	
	
	 
	


PRIOR APPROVAL







    VERIFICATION

The above schedule is approved for work.





    The above schedule (with any changes noted) is an accurate reflection of the hours worked.
	
	
	
	
	 
	
	

	Coach’s signature
	
	date
	
	Coach’s signature
	 
	date

	
	
	
	
	
	
	

	Head Coach’s signature
	
	date
	
	Head Coach’s signature
	
	date

	
	
	
	
	
	
	

	Athletic Director’s or designee’s signature
	
	date
	
	Athletic Director’s or designee’s signature
	
	date 


	p-t assistants only:
	Balance forward:
	
	Hours used this pay period:
	
	Hours to carry forward:
	
	

	f-t assistants Comp Leave:
	Balance forward:
	
	Hours earned/used this pay period:
	
	Hours/Days to carry forward:
	
	

	
	
	
	
	
	
	
	


